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Vacation Happenings at Chatham

Welcome back to another wonderful year at Chatham Primary School. It was marvellous to arrive back in January

Nyt and see the progress of our grounds and facilities and the care taken by our school community to ensure the

m continuing stewardship of our school. Again, | thank Peter Manning our part time maintenance person for his

i attention to our school and the families who readily assisted with the watering of our plants and the care of our

animals. It was fabulous to see the watering system in operation again on our oval and the attention given to the thriving and growing

plants at the front of our school. This area is proving a fantastic resource for our school and our amphitheatre continues to be
timetabled for use, given the demand on using it over the course of the week.

| also take this opportunity to applaud and thank our staff, many of whom spent considerable days of the vacation in preparing their
classrooms and learning areas, particularly in the last week. On Wednesday 19 January 2022 our student requisites arrived and
were collected by parents on the following Tuesday and Thursday from the school hall. Again, | thank our office staff for their efficient
and prompt attention to the organisation of these matters for our students and parents.

On Friday 28" January a great deal was covered with our staff in relation to organisational matters; the implementation of the
Resilience Project and First Aid. Again, in the coming weeks more information about the Resilience Project will be provided by our
Wellbeing Coordinator, Jessica Wilson. | am pleased to advise that the four hours of First Aid Training involved all staff, including a
number of our Casual Relief Teachers and Casual Integration Aides. This involved all staff receiving training in the areas of CPR,
asthma, anaphylaxis, epilepsy and amongst other matters, allergies. Again, we are delighted that with the support of parents’
contributions our two-part time Division 1 nurses in Ms Karen Scanlin and Ms Karen Smith continue to provide additional care and
support to address the myriad of health matters presented by our students.

Compass Communications

Over the last few days, you will have received Compass communications on all manner of matters. | will continue to use this approach
in order that communications can be timely and relevant. Whilst a great deal rests on the changing approaches to COVID - 19 there
are many communications that need to occur at this time. Please continue to read these important communications.

COVID - 19 Approaches, Organisation and Readiness

The ongoing pandemic continues to create some inordinate challenges for us at this time. Preparations continued from mid-January
2022 with the arrival of 26 Air Purifiers. Together with Peter Manning we were able to place these in all classrooms and leaming
areas, office areas, staff meeting places and adjoining spaces. This was a considerable task, and we need to monitor and take
direction about the procedures to be put in place to regularly clean filters and attend to other maintenance issues. Additionally, on
Friday 28t January 2022 | am pleased to advise that we received enough Rapid Antigen Test kits for all students and staff. This was a
great relief, and | am pleased that we were in fact given sufficient supplies. | expect that by Thursday 10t February we will receive the
second lot of supplies for distribution on or before Monday 14 February 2022. What occurs subsequent to this date is still unclear at
this stage.

School begins — Monday 31st January 2022

On Monday morning we were again reminded of the journey beginning not only by our students in Years 1-6 but also our Preparatory
students who commenced with their teachers Ms Corinne Slade and Ms Sarah Medland. Typically, these students, many of whom had
been in the school on previous transition experiences, adapted readily and happily without ceremony. Later it was enjoyable and
refreshing for Georgie Kirwan and myself to meet up with many of the parents of Preparatory students at the James Street Park for the
annual Tears and Cheers experience. | was pleased to note that there were not too many tears, or if so, they had dried up and
replaced by some positive camaraderie by the time | got there. It was valuable to share some thoughts about the school and express
thoughts about our plans ahead. Again, | thank the actions of our Parents’ Club in ensuring this opportunity was provided for our
parents of Preparatory students.




Whilst an enormous amount of preparation occurs well before school commences, the next few weeks promises to be very engaging.
The following are some of the key events for the next two weeks. This information will also be provided on our website at
www.chathamps.vic.edu.au

Date Event

Monday 7 Feb 2022 ® Year 6 departing to Lakewood Park Camp

Wednesday 9 Feb 2022 e  Preparatory Testing — No Preparatory Students at School
Friday 11 Feb 2022 ®  Year 6 Students return from Camp

Monday 14 Feb 2022 e 5:00pm Finance Committee Meeting

®  House Swimming - Bialik College 9:30am - 1:00pm (Yrs 4 — 6)

Wednesday 16 Feb 2022 .
®  Preparatory Testing — No Preparatory Students at School

Monday 21 Feb 2022 e Parent/Teacher Discussions

e  School Council Meeting 7:00pm

Tuesday 22 Feb 2022 e Parent/Teacher Discussions
Wednesday 23 Feb 2022 ° P.replarator.y Te.stlng — No Preparatory Students at School
e  District Swimming Boroondara Sports Complex — Selected Students Only
Thursday 24 Feb 2022 e  School Photo’s
Monday 28 Feb 2022 e  Preparatory Commence Full Week

Canteen arrangements for February 2022

Currently Ms Konstantina Halastanis, our Canteen Manager is on extended leave. As a result, there will be no Canteen for the month
of February. Given COVID-19 complexities and other matters it is not possible for us to replace Ms Halastanis at this time. We will
continue to keep you informed about matters as we make longer term planning arrangements, where this is deemed to be needed.

Year 6 Camp - Lakewood Park, East Gippsland 7th - 11t February 2022

At the time of writing, we continue to be in the final preparations for our Year 6 Camp to Lakewood Park, East Gippsland. We
continue to work closely with the Camp personnel to ensure COVID Safe practices and to address the requirements of the
Department of Education and Training at this time. We are delighted that we can provide these experiences for our students, who
because of COVID-19 restrictions over the last two years have missed out on the opportunity to attend their usual Year 4 and Year 5
Camp experience in 2020 and 2021. This Camp has been attended to by Chatham students for many years and offers exceptional
opportunities for students at this level. The organisation and school-based arrangements to conduct a school camp are now
considerable and | convey our appreciation of those attending but also those back at school in order to ensure it can happen. On this
occasion Mr Fernandez, Mrs Wilson, Ms Minshull and Ms Dolence will be attending the experience over the five days. | am hopeful
that | will visit the school camp on Tuesday 8t February, when our students enjoy the most specialised water activities. In order to
accommodate this experience, there will be some changes to staffing arrangements. Mr Zac Barry will remain at school and assume
responsibility for Year 3WD.

Again, whilst no Rapid Antigen Testing is required at the school camp for students, we ask that all students be tested on the Monday
morning of 7t February, prior to leaving Chatham Primary School at approximately 8:30am.

Out of School Hours Care Provider — Team Kids

We are delighted with the appointment of Team Kids as our new provider at Chatham Primary School. In recent times considerable
information has been provided by Team Kids to our community including the appointment of Director of Services, Ms Takara Huggar.
Increasingly program information will be made available to our community that reflects the diversity and opportunities available for
our students. Importantly there is a considerable refocus upon the provision of Out of School Hours Care at this time. Whilst the
provision of high quality of care is paramount, we also seek to have a provider that offers recreational interests and extracurricular
activities and programs that creates enriched opportunities for our students. In the coming days together with members of our
Services Committee of School Council we will be meeting with personnel from Team Kids to explore these future opportunities.



http://www.chathamps.vic.edu.au

Staffing and Organisational matters for 2022

| am pleased to advise that this has not changed since December 2021 and given below is the profile of our school at this stage. | am
hopeful that despite COVID-19 challenges that we continue to enjoy great stability in the times ahead. At this stage there are still some
matters to be finalised pending student enrolment numbers and the limits of the 2022 Student Resource Package (DET Global Budget
for Chatham Primary School).

Also detailed below are the days in which some part time staff are in attendance and the leadership functions of personnel. h an
intense and active school such as Chatham, there are a range of leadership expectations from staff commensurate with their skills,
interests and classification.

Again, we welcome back Mrs Hannah Scantleton as one of our Year 4/5 teachers, who was previously Ms Matheson, prior to taking
family leave. We also convey our best wishes to Mrs Madeline Barry who has left Chatham Primary School today to resume family

leave.

Confirmation of Staffing Arrangements for 2022

Preparatory CS Corinne Slade Monday to Friday

Year P1M Sarah Medland Monday to Friday

Year 1AB Anita Buccieri Monday to Friday

Year 2KB Kirstie Briggs Monday to Friday

Year 2LM Lorraine McLean Monday to Friday

Year 3SN Sam Norris Monday to Friday
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Year 45S Hannah Scantleton Monday to Friday

Year 45Y Rose Yodgee Monday to Friday

Year 6ZB Zac Barry Monday to Friday

Year 6RF Rafael Fernandez Monday to Friday

Japanese Cathie Bradford Wednesday / Thursday / Friday
Music Tanya Dolence Monday / Tuesday

Physical Education and Sport

Jessica Wilson

Wednesday / Thursday / Friday

Tutoring Program Sue Minshull Tuesday / Wednesday
Karen Smith / Karen Scanlin School Nursing Monday to Friday

Peter Manning School Maintenance Tuesday / Friday

Dimitra Ouliaris Business Manager Monday to Friday

Judy Holland Office Administration Monday to Friday

Tina Casey Office Administration Monday — Wednesday
Mainak Roy IT Specialist Technician Monday / Wednesday / Friday

Konstantina Halastanis

School Canteen

Monday / Wednesday / Friday

Kristin Chester Education Aide Monday / Tuesday / Wednesday / Thursday
Janet Clarke Education Aide Tuesday / Wednesday / Friday

Lynda Gould Education Aide Thursday / Friday

Andrea McLeod Education Aide Monday / Wednesday

Leda Semercioglu Education Aide Monday / Thursday / Friday

Shaina Webb Education Aide Tuesday / Thursday / Friday

Georgie Kirwan Assistant Principal Monday to Friday

Christopher Cotching Principal Monday to Friday




Preparatory Testing and arrangements — Wednesdays - February 2022

It has been delightful for our Preparatory students to experience two short days: a Wednesday away from school and two further full
days in their first week. For the period of February Preparatory students will not attend school on Wednesday’s. This is now common in
Victorian schools and enables Preparatory teachers to conduct important testing on individual students on these Wednesdays. During
this time students complete diagnostic testing in relation to speaking and listening, reading and writing and mathematics. Importantly,
this time also enables Preparatory teachers to build a close relationship with each Preparatory student.

Parent Teachers Discussions — Monday 21st and Tuesday 22nd February

In normal circumstances these are usually held twice a year in February and late June for Preparatory to Year 6. During the COVID-19
lockdowns and related periods these Parent Teacher Discussions were held by use of the WebEx platform. This platform is preferred
for use by the Department of Education and Training. Given that COVID-19 restrictions are still in place, | expect that we will use this
platform again in February this year. The purpose of these discussions is for parents to share important information about their children
to their child’s new class teacher or teachers. Over the last week our staff have conducted student ‘handover’ meetings with teachers
from 2021, to ensure that they are informed of the progress and needs of individual students. More information about these Parent
Teacher Discussions will be provided shortly.

School Council Elections 2022

It is perhaps worth providing some background information at this time about School Council. This School Council Election process
occurs each year in all Victorian Government Schools and follows very strict requirements and regulations in implementation. | expect
that | will have more information about School Council Elections soon. At Chatham Primary School our School Council comprises of
eight elected parent members; two co-opted parent members who are chosen by the elected School Council and four elected
Department of Education and Training representatives, in addition to the principal, who performs the role of Executive Officer. Usually,
the terms on School Council are for two years with approximately half of the School Council completing their tenure each year. | have
included a Schedule 7 document with this newsletter that identifies the composition of the School Council and those members whose
tenure will be expired in March 2022. At this stage on the basis of Schedule 7 there will be four parent vacancies: two Department of
Education and Training vacancies and two vacancies for community co-option. An additional parent vacancy will also exist because of
the relocation of Ms Maggie Cusdin to another area of metropolitan Melbourne.

Over the last two years the functionality of School Councils has been somewhat disrupted by the management of the pandemic. In
usual circumstances School Council meets at least eight times per year. In between meetings the School Council is supported by the
work of a number of committees which at Chatham comprise Buildings and Grounds, Communication and School Development,
Education, Finance, Fundraising and Services. Again, we will be considering carefully how these Committees of School Council are
able to function in 2022.

In addition to the School Council the school has an active Parents’ Club. This is a separate organisation from the School Council and
has its own constitution and processes. Nevertheless, the fundraising and / or social events that are conducted by the Parents Club
must be approved by the School Council. Similarly, the funds raised by the Parents’ Club and any expenditure thereof must be
approved by the School Council. Currently Mr Daniel Heath is our School Council President and Ms Belinda Dalton is the President of
our Parents Club.

Again, further information will be provided and formalised in the coming weeks along with a detailed and highly regulated School
Council Election process.

Privacy Policy — Department of Education and Training

Please be advised that we are obliged to provide the updated Privacy Policy on an annual basis to all parents. This was uploaded on to
our web site on Wednesday morning and a copy is included with this newsletter for your interest. | trust this clarifies matters regarding
the use of information sought by the school.

We are hopeful of course that the year ahead can be as normal as possible. | will continue to keep you informed as matters develop in
the coming weeks.

Christopher Cotching
Principal
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SCHOOL UNIFORM SHOP

Opening Hours:

Monday- Friday 9am-5pm
Open this Saturday 5th Feb:
T0am- 2pm

Close [exit)

Come in store for your requirements or order online.
Click & Collect, deliver to school or deliver to home.
www.surreyclothing.com.au

Use coupon code
DEL2SCHOOL

for free delivery to school
(Using your school login)

Surrey Clothing

424

Station Street, Box Hill, Vic 3128
P (03) 9890 3487
admin@surreyclothing com.au




TAKARA HAGGAR

REMARKABLE - GENUINE « FUN « INNOVATIVE « INVOLVED

DIRECTOR
OF SERVICE

CHATHAM PRIMARY

HELLO

fm Takara

We're excited to introduce Takara Haggar to the Chatham Primary School
community as the new TeamKids Director of Service. Takara is studying
Bachelor of Educational Studies and comes to Chatham Primary with a
wealth of experience in working with primary aged children.

Some of Takara's favourite activities include getting to know you silent ball, arts
and crafts activities, and lots of fun and interactive games. Takara also really enjoys
cooking with the kids as it helps to build math skills, encourages teamwork, and at
the end they have a yummy treat to share with their friendsl

Both of Takara's parents are qudlified chefs so she has been taught to cock from a
young age. Takara also has 8 pets at home including 2 dogs, 3 cats, and a turile!

Takara says: "Hi, everyone | am so excited to meet you all, we are going to have

the best time at Chatham Primary Before and After Care!"

e BOOK ONLINE TEAMKIDS.COM.AU




CHECK OUT THE TEAMKIDS FUN!

We strive to suppart
families and add VALUE
to every day. Our
childcentred programs
excite, engage ond
entertain children before
schaal, after scheol and

throughout the school
i ~a halidays.
W ﬁ(ll/ ... 1] My daughter could not wait
l@ to go back to TeamKids the
zs next dayl 39 Danielle

HOW TO REGISTER?

WHY YOU’'LL

Head to teamkids.com.au/register LOVE TEAMKIDS
Allow 10-15 min fo set up your account.

EPIC CLUBS + EVENTS

To make a booking, we require the entire SAFE + FUN ]
istration process to be complated, this
iI:fI:udas all emergency contacts, payment ENVIRONMENT
FUN + ENGAGING

details and medical forms.
EDUCATORS
HOW TO BOOK? % S

1. Sign in to your TeamKids account.

2. Select the following: » Add/Change
boekings » Care Type » Child's Name
»» Date (it will turn green). NEED HELP?

3. Click “Next". o ot Costormer Sor
4. Double check your bookings m:“ :: '-:l? :s:,ﬂf,: mr:lm

and click “Confirm Changes”. away and happy 1o assist.

teamkids.com.au | 1300 035 000
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Learn Music

here at school

|
Come and join in the fun of Ie(‘

ing fo play piano, kevbuurﬂ,ﬁ o
guitar, flute, clarinet, saxophone,
violin, drums or frumpet hefe a
Chatham Primary School.

Creative Music for Schools
conducts a music program P.-d
|
here at school each week. | v
0% " /]

Small group classes or one-to-one fl'
lessons of up to 30 minutes give chil-
dren an excellent grounding in music
where they will learn to read music

and play their chosen insfrument.

Tuition costs from $22.50 per lesson and
enrolments are now being accepted for
limited places in term 1, 2022

Interested parents should contact Swee
during office hours on 9818 2333 or via
email: swee@creativemusic.com.au

!Creulive Music

www.creativemusic.com.au




CHATHAM CHALLENGES

Dear Parent: & Guardians

We have a change of teacher and topic for Term 1, 2021,

Some parents paid fees in Term 3, 2021 and these have been carried over if vou did not zeek a refund.
Please re-enrol or enrol and zend the enrolment form to noelblackeri@bigpond. com.

If you are unsure whether yon have paid fees please check your record: or contact me, Pat Truscott, on
0407 313 657,

Coming Up
Term 1, 2021 ... "MICROSCOPES AND LENSES”
Chatham Primary School

2

The program will include understanding the macroscope and how it works; the eve and the optic perve; the
history of the early microscope and bow 1t developed: scientific drawing; the™ brain tram” with shdes of
"bugs and tny mites”; structares and spaces under the mieroscope, the Law of Relatnaty and Greek and
Latin roots.

Chatham Challenges Application for 1st Term, 2022

This program is available for all Grade 1 - Grade § children who have qualified

The unit for first term commences week bepimning Wonday 14 February 2022,

The umit will rm for § weeks commencing: Monday 14* Feb, 21* Feb, 25* Feb, 7" Mar, 14® Mar, 21* Mar, 28 Mar
amd 4% April

Teacher: Noel Blacker: Mobile 0409 435 306

I wish to enrol my child in the unit "Microscopes and Lenses™ stariing week begimming

Monday, 14* February 2022.
FLEASE RE-ENROL EVEN IF YOU ENROLLED IN 2021 AND FRE PAID FEES AT THAT TIME.

Child's Name School: Chatham Primary School
Date of Birth Class (2022)

Parents' Mames

Address

Phone: BEH AH Mobile Emil:

My child has already qualified for Chatham Challenges YESHO
Iwould like a free test formy child  YESHO.
I would like noy child to be tested with a fuller assessment (asseszment cost $300 mc GST).

Lo acces: the Chatham Challenses proeram for 1° Tenp J012:
Please send the Enrolment form to Noel Blacker; email- noelblackenabigpond com by Thursday, 10* February 2022
FLEASE RE-ENREOL EVEN IF YOU ENROLLED IN 2021 AND FEE PAID FEES AT THAT TIME.

Payment: Access Re-Ed Services Pty Lid, BSB 083218 Account No. 516636659 (Please include your Child's pame,
Grade and School so | know who the payment is for)
Please contact me, Pat Truscott, on mobile 0407 313 657 if you have any queries.
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SCHOOLS’ PRIVACY
POLICY

The Department of Education and Training (the
Cepartment) values your privacy and is committed to
All staff including contractors, senice providers and
wolunteers of the Department, and all Victorian
gowemment schools (schools), must comply with
Wictorian privacy law and this policy.

In Victornan govermment schools, the management of
gowemed by the Privacy and Data Prodechion Act 2014
(Vic) and Health Recomds Act 2001 (Vic) (collectively,
Victorian privacy law). In addition. the Department
and Victorian gowernment schools must comply with the:
Victorian Data Sharing Act 2017.

DEFINITIONS

Personal information is recorded information or
opinicn, whether frue or not, about a person whose
identity is apparent, or can reasonably be ascertamed,
recorded in any form. A person’s name. address, phone
number and date of birth (age) are al examples of
Sensitive information is a type of personal information
with stronger legal protections due to the risk of
diserimination. It incudes informaticn or opinion about
an identifiable person’s racial or ethnic origin, political
opinions or affiliations, religious beliefs or affiliations,
philosophical beliefs, sexual orientation or practices,
criminal record. or membership of a trade union_
Personal and sensitive information is regulated in
{Vic).

Health information is information or opinion about an
identifiable person's physical, mental or psychological
health or disability. Health information is a type of
personal information which, becawse of its sensitvity,
also has different and stronger legal protections.
Health information is regulated in Victona under the
Heaith Records Act 2001 (Mic)L

become personal information ¥ it is re-dentified or fitis
at high rsk of being re-identified, for example, ¥ itis
released to the public or is a small sample size.

WHAT INFORMATION DO WE

COLLECT?

Schooks collect the following types of information.

*+ Information about students and their families

provided by students, their families and others
— for example, contact and enmiment detais,
health information, and parenting and access
amrangements.

¢  |nformation about job applicants, staff,
vohmniteers and visitors provided by job
applicants, staff members, volunteers, visitors
and others — for example, qualifications,
working with children checks, teacher
regisiration and banking details.

& [nformation about the activities of students,
siaff and families if they are on school grounds
(for example captured through CCTV) or wsing
school or deparimental systems (such as
school networks or school-acquired software).

HOW DO WE COLLECT THIS
INFORMATION?
Schools collect information in a number of ways.
including:

& in person and over the phone: from students

applicants and others

s from electronic and paper documentation:
letters, and forms (such as enrcément,
excursion, medical, specialist or consent
forms)

s  throwgh school websites and school-conirolied
social media

&  throwgh online tools: such as apps and other
software wsed by schools.

s throwgh any CCTV cameras located at schools

s through photographs, film and other
recondings

s  throwgh polls, surveys and questionnaires.
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&  and, In some cases, hrough authorised
Irrioraaion Sharing armangements with other
SEviies.

Collsction noticas

Echools provice Ssrmillles wEh a privacy collection nofos
(a0 Enoam a5 & collsciion siai=ment or privacy moboe)
om enmdment amd on an annual basks o communicaie:

&  the reason o colecding momabion abok
Tamilies and shedents

= how the imormation |5 used and disciosed

#  hiow o access, updaks and oomrect the
frrioeraabicn.

Echools may aiso s&nd out 3d hioc oolection noboes

during the year, for ssmple 7 ey ans adoping rew
i=chnologies: or procesnes

Consent procaases

Coresent owhen someone volunbrdly sgrees for Ser
Imfomation io be colisched, used amdéor shaned wishin
oF outskde the schol o the Depamment.

Corsent, when required, = soughnt in diferent way's amd
an b werhal, onliee o i weitieeg, ceperding on e
croumsisnoss, Thers ans many conssant poces e that
iy b apniled during e school year.

Eome consents ame anmeal, for ecsmpls e yeary
pnobgranihy consent process, while some will b= for 3
specific pupose such a5 o coledt information fora
s hicand el o s of' @ nesw sofwans anpllcation.

Whisn sesking corsent for photographing sfudents,

schocis apety the PIgiomonng, Siing ang
Recomiing Shudents Pollcy.

Heafth sendces conducisd in schools use specfic
consent forms, which InChade conse=nt for use amd
discksurs of Feakh Information. For =sxample, sdhooks
use the Student Support Eersices congent form fin
acoess these sendioess. for shudents.

Unaoliclted Information about peopls

Schools may reosive RSommabion about ywou hat ey
harve Ealker mo acke steps o colect. T peritied or
requinsd bry b, schools may ks records of s
Imformation. Frok, they Wil desiroy oF de-jdentty the
Imformation when pacicabs, bwiul amd reasonabie o
oo 50

WHY DO WE COLLECT THIS
INFORMATION?

Primary purpasss of collscting information
about students and thelr familles
Scrooés molect information about shudents and ther
familas whan nacessary b

8 sducabe shudenis

® cupport shedents” socis and emobional
welibzing, and heai

s Tuifl l=gal requinements, ncudng o

—  [aiks ressonable deps o reducs he sk
of resasorably foreseeabde ham o

shuderis, == and viskors [dufy of cans)

=  Fake reasoraiie adustenis for
shuderis with dissbifes (ank-
diszrimination o)

—  emsure, &5 T as s reasonably
prachicabie, T heaith and sadsty of
peopie In scihool workpioes
moroupabioral Fealih and salsf Bw)

8 Eabie sChools oo

= Comrrenicate with parents about
shedenis’ schooling mafers amd osiebrak
e efforts and achisvements of studenis

—  rmaainfain e good onder and
FanageETent of sChoois

= Enabie e Deparirent oo

—  ensure e sfeciive managemmient,
resourting and adminisraion of schools

= gl stuiory Tunctions and dules
— plan, fund, monior, reguiste and evaleie

= Depariment's pollches, senioes and
funcions

= comply with repoing requinements
—  Invesigais incidents In scrooks andor

respond o any egal calms against the
Depariment, including any of Bs schools.




Primary purpoess of collecting Information
abaut others

Echools oollect Informaiion sbout stal, volurmiesrs and
Jobr applicants:

#* bassess applants’ suEsbiEy for smployment
of wolurTiEesing

& o sdminiser smpoyment o voluniesr
plac=rment

& forireuance purposes, mchading public
[EsbalEy ard WorikiConwer

= o fulfll various iegal cbligations, InChading
empioyment and contmacual obligations,
oocupatonsl heath ard safely Bw and fo
Imvesdgate Incidents

#* brespond o l=gal dalms against school =%
Departmeni

WHEN DO WE USE OR DISCLOSE
INFORMATION?

Lizing andior dsciosing information refers o how &S
uElizsd for 3 spedic puposs, and Fow E = sharsd
arckor made avalishle iooother Indhduals or
orpanisations.

Echools uses or dischose Information oonsishent with

Wichonan privacy W and offer associabed keglslation,
rcuding as folows:

# Tora primary parpsoes — 35 deined abowe

# fora related cesmndary punpocs hat =
e orahdy o b expeched — o sxampls, D
enabie the school councll o fuffll Bs objecives,
TunCiors A poweTs

#  with notios andior soncen - for semple,
Coressnt prosddied for e use and discosuns of
eoiment defalls (the rbrrmabion oolkescisd wil
nol b= discdosed beyond the Depariment
without consent, uniess swch disciosune s
-1 2 ]

# when T Depariment reasonabiy beleves itls

reacrary to lacoan or pravent a carlows
‘Thinsat fo:

= aperzon's He, heath, safehy or we=Bans
= the publc's Feakh, safety or weBane

#®  when reguired or suthoriced by law —
Incheding 2= & resuit of cur ant-dscrimination

|, oocupational heaith amd s=afety law, child
welbeing and satsty o, Samlly wiolemce Bw,

Eshcarian
ored lroerereg

o reporting oibl igeabiores. o agesnches suck s
e Departnent of Heafth and the Departmens
of Fariles, Faimess and Housing and
complying with rbunal or oo onders,
SUDDOErAS, SUTIMONSEs OF SEaTh wamanis,
and In some circumsianoes D meet our duty of
e

»  wher reguirsd under the CShilld ansd Familly
Wioksnoa Informnation 3 haring ol
with other Vichoran schodls and Vicionan
serdices o promole the welbs=ing or safety of
crlidren, or 10 assess o manage amily
winkence risk

¥ o Investgais or report suspecied unlasdial
aotheity, of winen reazonabiy reressary fors
speriTiad lawy snforosment purpose, mciuding
e preyendon or invesSgaton of & oriminal
ofenics oF SENCUST Impropsr conadutt, by o
on b=hat of & law efomeTent apency

¥ a5 pe-idented rbrmabon, for recearnh or
cohool ciaticHos parposes, or fo Imform

deparienisl pollcy and sirabegy
o =siablish or respond ooa legal olalm.

UNIGQUE IDENTIFIERS

The= Cepariment assigns a unigues denidfer o every
‘Wiciorian povemment school studient In = shudent
pecoiis syshem o enabie schools D oy out Fedr
funcions =Pecivedy. In addiion, Fwe Department uses &
unique Jionan Shglent Numper VSN assigned i
each shudent by the Viciorian Curricula and
Arzesoment AuthorEy (WA whern they mnmdl in &
‘Wiclorian govemment school, mdepemdent or Caiolc
sthool The use of e VBN ks regulated and can only
b used 35 sdpulaied by egisiation.

Tire= Cepariment aiso assigns ini=maional students 3
unkgue inbemational student denifer ramber.

Chieer wmlgee idenifiers may be applied by schocks.

Sudents underaking vocational or uniersity educaton
can also regisier o a3 Federal Govemment [ssued and
ranaged unigue hdenifier, Unigue Student idenifier
JUESIL. The LS = usad D creaks ani online recond of &
shident's recognissd Ausiralian training and
qualficafions. Ehudens are requinsd o Fawe 3 LS
before they can recehe Felr qualBoabion or siaiement
iof aiizinment
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STUDENT TRANSFERS

Batwean Viciorlan govemmeant schools

Whan a shudent has besn acoephed ol and ks
Tansi=ming o, anoter Wicoran govemment school,
the curmenl school ransiers Infomration about the
shudent by that school. This may ndwde coples of S
shudents SChodl reoomls, Incuding &y e
Imfommation. Farenl consend i not regquined fSor @l

This erables Fe new ool D conbree D provide: for
the educabion of T shudent, o support the: student's
sl and arobonal welbeing and heath, and b Tuifl
=gl requirETenkE.

To and from Vietortan non-govemment
schools Including Cathollc schools

Whan & shudent has besn accephed af, and Is
ans=ming o or from a Ron-govemment school In
Wichora, B ourent schodl provides: 3 ransfer nois
Tfrom e ciudent reonrs sysiem o e new scihool, with
|Esrenial ConsEnt

AcdBonally, the curmesnt sCihodl may shane irorrabon
with the mew school o promiois e welibeing or saisdy
of e shudent or o assess or manage family violenoes
risk pursuant o Fe Information Sharing Schemes.

T and from Interstate schools

Whisn & shudent has been accepied af and s
ansheming o of from 3 scihodl culside Vicioris, the
current school provides 3 ransisr nobe D e new
s hosol, with parenial consesnt.

Further direction on information ansters bebween
schools |5 avalabie Ini the guidamos undesr Ereml meed —
Sudent fngiers brbesan schools.

RESPONDING TO COMPLAINTS

0N oocasion, Vickoran govemment schoois and the
Departments ceniral amd regional ofces reosve
complaimts from parenix and others. Echools andior S
Depariments ceniral or regional oiTio=s will us= and
disdoss RAamation a5 considensd appropriale o
respored o thess compdainks: inciuding responding o
complaints made b evhemal ohgsnisations o
agencies). More Information sbout e process Can e

found In T SoOmMDIging — PRmIEs poiky.

Compains neiating o the Deparitment's Imemationsl
Student Program ane managed acoording io the 5P
LzmoRind ore Apoaaiy Policy,

Compainis specically about the Depariments ora
school's handing of personal Ieformation ane managed
according b e privacy CompRings prpcess,

ACCESSING INFORMATION

Al imdbricaals, or thedr auforised repressniateisl,
Fave 3 rightt by acoess, update and oomect imormabion
that a school holds about Tem, providing access D
ITfOrTNASON OF reoDids OoEsnT Inorease a risk o the
sxi=fy of 3 child or chlldnen.

NAFLAN RESULTS

HASLAN |5 the ratioral assessment for students In
years 3 5 7 amd 9, In reading, wriing, lamguage and
MTEacy.

Echools use NAFLAN dain 1o syvaluie her sducadoral

progrars by ananysing resuls for shedents who
aEended Feir school

Wiciorian povermment schools tan acoess shudel
HASLARN nesuils foem the shudent reconds syshem.
Whan a shudent transiers o or from an independent,
Cafolc or Imisrsfabe scihonl, with parenial coresent, the
sChosdl witesne the assessment was unideraken can
provide a sfudents BAPLAN nesulfs io e new sohool.

ACCESS TO STUDENT INFORMATION

Schoois only provide sCh0o0l Feports. and ondinary
school communicadon:s o studenks, pansris, caners or
iothesrs witio: haree @ begal gt bo that irfommabion.
Requests for access o other shudent information or by
others mist be made by isdging a Sresgom of
Jofommaton (PO spplicadon through B Departent's
Fresdom of informarton Linit

In some droumsiances, an aulronsed epresenbyiive
rray not be enified o Riomation abowt the studesnt
Theess CuemsEnces inchade when granting acoess
wolihd maol e [0 B shudienTs Dest Inberesis or wouid
bremch our duty of cans io e shadent, would be
confrany b a malure minor Sudent's wishes or woukd
wnreasonably Impsc on the privacy of anoiher person.

Agddticraly, e Child and Family Vick=nos Information

Sharing Sxchermes allow prescribesd organi=sion:s o
share confdendal Infomrabion Wil =ach other o

prorrote e welbeing or safety of children, or b assegs
or manags family violenos risk. Wichorian schools and a
ramige of ofher Vicoran senvioes Tall under hese
schemes. For more imformeafion, refier- o Iforation
harng ard RUASAL ST

ol lrereng
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ACCESS TO STAFF INFORMATION

School =it ey st seek ammess o thelr personne] fle
Iy contactneg the prindpal Culdance on aooess by =it
hesith Imformaiion ks avalisbis at Acoess D Fealin
Iofommation — Smgigvess. F direct acoess b5 not
granted, the Six® member Fmay request aooess hrough
the Cepartment's Freedom of Informabion Uink. Referio

Emmsiian ot iformaticn regussls for furiher informaton.

STORING AND SECURING
INFORMATION

Vichorian govsmement sohonis ke reazonable sheps D
proiect informaion from misuse and loess, and om
urarthorised acrmes, modfcabon and disclosums . They
shore 3l paper and sedronk eoords seouey,
onsishent with the: Cepariment's reconds marageTent
podicy and Information Securty standans. A ool
records are fomally dsposad of, or rarsfamed o he
Sl Arhives (Pubiic REoomd CiMice Viciona ), &
required by the reisvant Public Reoord CATce Vichors
record Rel=ngon and Dispossl Auihonties, Reader o the
REcons Management policy for SChools for further
ImfoeTnation.

Wichorian govemment schools ane provided with ools
and Inforrabion | hedp Tem assess softwane and
oniracied serdce providers for priviacy and irformaion
rearadling risk. Privacy impact Asssscmenks (PlAs) heEp
shoaois D assess thind party softwane wsad In & school
ihat handies parsonal, Sersiive OF health Infommation.
Comducing Flés heips schools bo MenEy privacy and
seCurily risks, svaluate complianoes wth Yicordan
privacy lxas and dooument aclions requirsd o marssge
oy emiifed risks.

The Eurcpean Unkon's (E1°s) General Dot Protecion
Regulaton (G0FPR) appes o Intemationsl shidents
Trom e BUL For guernies, oontact

i e P T e S oL T

UPDATING YOUR INFORMATION

It I mpaorfant that the infomaion we Rold about
shidenis, famil=s and =T k& acourates, cormphebs and
up i daie. Pliease conbact your sciool's general offic=
when iforrabon you have prowvided D them has
changead

FOI AND PRIVACY
To make a FOI appilcation contact

Frasdoen of Infoamnaticn Uink
Departmend of Educadon and Traiming

Z Treasury Place, Exst Melbourme VIC 2002
0] 2 0078

Solpeducadon vic now o

[P o Inforrrabion abot A0,

e e R S S B SR S R
el

I ooy harve & qusry o comipiaint ahout privacy, please
onntact

Freowisdgs, Frivaoy amd Reoorde Bramoh
Deparimeni of BEducaion and Training

Z Treasury Paos, Exst Melboumes VIC 3002
0] =88 TosT

Loy et ucalion. viC oov. gl
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DISCOVER, LEARN & CONNECT @ SURREY HILLS NEIGHBOURHOOD CENTRE Contact Us:
157 Union Road,

o

e NEIGHBOURHOOD CENTRE [@] o




